
 
 

HAINES BOROUGH 
HAINES SENIOR CENTER ROOF REPAIR 

  
REQUEST FOR BIDS 

 
Description of Work. The Haines Borough is soliciting bids from qualified and licensed 
contractors to provide construction services for the Haines Senior Center.  In general, the scope 
of work includes demolition and construction of a new marquee and concrete area.  The 
attached drawings include all information for execution of the project. This project is subject 
to the State’s prevailing wage laws (AS 36.05).  The expected project completion date is 
June 30, 2011.  

Scope of Work. Construction of a new entrance roof marquee to replace the existing roof, 
which is sagging and of insufficient height for the shuttle busses to pass beneath.  In general, 
the existing trusses will be reused in the new construction with new rafters added to provide 
additional coverage over the loading area.  Grading and new low slope ramps will be constructed 
to provide improved site drainage and access.  Concreted area including aprons and ramps is 
approximately 740 square feet.  Also, additional concrete aprons, sidewalks and a handicapped 
parking area will be constructed.  Existing concrete areas will be demolished for new 
construction.  Concreted area including sidewalks, aprons, and parking area is approximately 
900 square feet. 

Receipt of Bids. Sealed bids will be accepted by mail, in person or by courier until 2:00pm AST 
Monday February 28, 2011 at the Office of the Clerk:   

Julie Cozzi, Borough Clerk 
     Haines Borough Administration 

P.O. Box 1209 / 103 Third Avenue S. 
 Haines, Alaska  99827-1209 

 
Any bid received after the time and date specified shall not be considered. 
   
Opening of Bids. The bids will be publicly opened and read shortly after 2:00 p.m. on February 
28, 2011, in the Haines Borough Offices, 103 Third Avenue South, Haines, AK.  
 
Bid Packet. Bidders must provide one signed copy of the Bid Form, in a sealed envelope clearly 
labeled “HAINES SENIOR CENTER ROOF REPAIR.”  The sealed envelope must include a Bid Bond 
in the amount of 5% of the total bid price, payable to the Haines Borough, as a guarantee that 
the Bidder, if its bid is accepted, will execute the Agreement.  The Bid Bond may be in the form 
of a certified check made payable to the Haines Borough or a Bid Bond issued by a surety 
licensed to do business in Alaska.  Other required bid accompaniments are described on the Bid 
Form. 
 
Bidders must acknowledge the receipt of any addenda in the space provided on the Bid Form. A bid 
that contains a substantial condition or qualification will not be accepted.   
 
Each bidder is responsible for reading and being thoroughly familiar with the Request for Bid and 
the Bid documents.  The failure or omission of any bidder to do any of the foregoing shall in no way 
relieve any bidder from any obligation in respect to its bid. 
 
Project Schedule. The Haines Borough anticipates the following project schedule: 
 

Request for Bids (Advertisement dates)  February 10, and February 17, 2011 
Receive and open bids    February 28th, 2:00pm Alaska Standard Time 
Borough Assembly Authorization   March 8, 2011 
Notice of Intent to Award    March 9, 2011 
Contract and Notice to Proceed   March 19, 2011 
Project Completion     June 30, 2011 
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Questions. All communication relative to the bidding, contract, technical work or site prior to 
opening bids shall be directed to:  
 

Haines Borough, P.O. Box 1209, Haines, Alaska 99827 
Attention:  Brad Maynard, Public Facilities Director  
Telephone: (907) 766-2257  Email: bmaynard@haines.ak.us 

 
 
Modifications to Bids previously submitted. Bids previously sent by mail or other delivery 
method may be modified by facsimile up to 1:00pm AST, Monday, February 28, 2011 provided 
that modifications do not state total bid but only the amount to modify the bid in the sealed 
envelope. Any Bid may be withdrawn prior to the above scheduled time for the opening of bids or 
authorized postponement thereof. No bidder may withdraw a bid within 30 days after the actual 
date of the opening thereof. Should there be reasons why the contract cannot be awarded within 
the specified period; the time may be extended by mutual agreement between the Borough and the 
successful bidder. 
 
Owner’s Rights Reserved.  The owner reserves the right to waive any informalities or minor 
defects in a bid, to reject any and all bids and to make award to the responsive, responsible party 
who submits the lowest bid.  
 
 



HAINES BOROUGH 
HAINES SENIOR CENTER ROOF REPAIR 

 
GENERAL CONDITIONS 

 
DEFINITIONS 
 AGREEMENT – the written contract between Owner and the Contractor covering the work to 
be performed. 
 BONDS – Bid, Performance and Payment Bonds and other instruments which protect against 
loss due to inability or refusal of the Contractor to perform its contract. 
 CHANGE ORDER – a document signed by the contractor and the owner, authorizing an 
addition, deletion or revision in the work, or an adjustment in the contract price or time, issued on 
or after the effective date of the agreement.  
 CONTRACTOR – The individual, partnership, corporation, joint-venture or other legal entity 
with whom the Owner has executed the Agreement. 

ENGINEER –  Larry Larson, Deadtree Design, PO Box 45, Haines, AK  99827   Telephone:  
(907) 766-2242 
 INSPECTOR – The Project Manager 
 NOTICE TO PROCEED – The written notice issued by the Owner to the Contractor 
authorizing the Contractor to proceed with the work and establishing the date of commencement of 
the Contract.  
 OWNER – The Haines Borough, acting through its legally designated officials, officers or 
employees. 
 PROJECT MANAGER – Brad Maynard, Facilities Director, Haines Borough; Telephone: (907) 
766-2257; cell (907) 314-0648 
  
 
PRELIMINARY MATTERS 
1.  Delivery of Documents.  Insurance Certificates shall be delivered to the Owner with the signed 
Agreement. 
   
INSURANCE 
  
Without limiting the Contractor's indemnification, it is agreed that the Contractor shall purchase 
at its own expense and maintain in force at all times during the performance of services under 
Contract the following policies of insurance.  Where specific limits are shown, it is understood 
that they shall be the minimum acceptable limits.  If the Contractor's policy contains higher 
limits, the Haines Borough shall be entitled to coverage to the extent of such higher limits.  
Failure to maintain insurance is a material breach and grounds for termination of the 
Contractor's services. 

 
 (a) Worker's Compensation Insurance: The Contractor shall provide and maintain, for all 

employees of the Contractor engaged in work under this Contract, Worker's 
Compensation Insurance as required by AS 23.30.045. The Contractor shall be 
responsible for Worker's Compensation Insurance for any subcontractor who directly 
or indirectly provides services under this Contract. If the Contractor does not have 
employees, this insurance requirement is waived.   

 
(b) General Liability Insurance: The Contractor must maintain General Liability Insurance 

in an amount sufficient to cover any suit that may be brought against the Contractor. 
This amount must be at least five-hundred thousand dollars ($500,000) combined 
single limit. The Contractor must assume all insurable risks and bear any loss or 
injury to property or persons occasioned by neglect or accident during the terms of 
this Contract, except for sole negligence on the part of the Borough. 

 
(c) Comprehensive Automobile Liability Insurance: Covering all vehicles utilized in 

connection with this project with coverage limits not less than $100,000 per person, 
$300,000 per occurrence bodily injury, and $50,000 Property damage. 

 



 
ALASKA LABOR STANDARDS, REPORTING, AND PREVAILING WAGE RATE 
DETERMINATION 
State of Alaska, Department of Labor, Laborers’ and Mechanics’ Minimum Rates of Pay, AS 
36.05.010 and AS 36.05.050, Wage and Hour Administration Pamphlet No. 600, the latest edition 
published by the State of Alaska, Department of Labor inclusive, are made a part of the contract by 
reference. 
 
Note:  A proposed regulatory revision will, when it becomes effective, have an impact on this 
project.  Please review the proposed regulatory amendment to 8 AAC 30.910 at:  
http://www.labor.state.ak.us/commish/12-2010-OT-language.pdf 
 
The CONTRACTOR is responsible for contacting the Alaska Department of Labor to 
determine compliance with current regulations. 
 
Required Reporting During Contract (to be provided by every CONTRACTOR and Subcontractor): 
 
A.  Certified Payrolls must be submitted every two weeks.  Before the second Friday, each 

CONTRACTOR and Subcontractor must file Certified Payrolls with Statements of Compliance 
for the previous two weeks.  If there was no activity for that pay period, indicate “No 
Activity.”  Indicate “Start” on your first payroll, and “Final” on your last payroll for this 
Project.  Send to: 

 
Wage and Hour Section      Haines Borough 
State of Alaska       Attn: Borough Clerk 
Department of Labor and Workforce Development   P.O. Box 1209 
Labor Standards and Safety Division   and  Haines, AK 99827 
P.O. Box 21149       (907) 766-2231 
Juneau, AK  99802-1449 
(907) 465-4842 
 
B.  Within 10 Days of “Notice of Award/Notice to Proceed” make a list of all Subcontractors. 

Include their name, address, phone, estimated subcontract amount, and estimated start and 
finish dates.  Send to: 

 
Wage and Hour Section      Haines Borough 
State of Alaska       Attn: Borough Clerk 
Department of Labor and Workforce Development   P.O. Box 1209 
Labor Standards and Safety Division   and  Haines, AK 99827 
P.O. Box 21149       (907) 766-2231 
Juneau, AK  99802-1449 
(907) 465-4842 
 
 
OWNERS REPRESENTATIVE/COMMUNICATIONS 
The Owner’s Representative is the Project Manager, Brad Maynard, Facilities Director. The Owner 
shall issue all its communications to the Contractor through the Project Manager or his designee.  
The Contractor shall issue all its communications to the Owner through the Project Manager or his 
designee.  
 
CHANGE ORDERS 
Without invalidating the Agreement and without notice to any surety, the Owner may at any time of 
from time to time, order additions, deletions or revisions in the work; these will be authorized by a 
written Change Order.  Appropriate Change Orders may cover: 
 1.  changes in the work; 
 2.  changes required because of acceptance of defective work; 
 3.  changes in the contract price or contract time which are agreed to by the parties; or 
 4.  changes in the contract price or contract time which are the result of any written decision 
rendered by the Engineer. 
  
 



 
 
PAYMENT SCHEDULE 
The Contractor may submit periodic payment requests for work performed during the contract 
period. The Borough shall review the Contractor’s payment requests and, subject to that review, 
promptly recommend the amount for payment. Such amounts shall be payable by the Borough 
according to its regular accounts payable schedule. Final payment for the work shall be handled in 
the same manner, subject to the retainage provisions. 
  
WARRANTY; TEST & INSPECTIONS: CORRECTION, REMOVAL OR ACCEPTANCE OF 
DEFECTIVE WORK 
The Contractor shall give the Project Manager timely notice of readiness of the work for inspections, 
tests or approvals, and shall cooperate with inspection and testing personnel to facilitate the 
inspections or tests. 
 
The Project Manager will make such inspections and tests as the Project Manager deems necessary 
to see that the work is being accomplished in accordance with the contract documents.  The costs 
of the tests will be borne by the Owner unless otherwise specified. 
 
If the work is defective, or the Contractor fails to perform work in such a way that the completed 
work will conform to the contract documents, the Owner may order the Contractor to stop the work 
until the cause for such order has been eliminated.  If required by the Project Manager, the 
Contractor shall promptly, either correct all defective work, whether or not fabricated, installed or 
completed, or, if the work has been rejected by the Project Manager, remove it from the site and 
replace it with non-defective work.  The Contractor shall bear all direct, indirect and consequential 
costs and damages of such correction or removal.   
 
  
 

 
 



HAINES BOROUGH 
HAINES SENIOR CENTER ROOF REPAIR 

  

BID FORM 
REQUIRED SUBMITTALS: 
Return one signed copy of this Bid Form in a sealed envelope clearly labeled as “HAINES 
SENIOR CENTER ROOF REPAIR.” The following documents must be attached to the bid form at 
the time of submission: 

 

HBC 3.60.100 Contract bid requirements. 
All contract bids must contain: 
A. Copies of a current Alaska business license and a borough business license; 
B. Copy of an Alaska contractor’s certificate of registration, if appropriate; 
C. Acknowledgement of all addenda; 
D. A bid bond of at least five percent of the amount of the bid or a certified check drawn to the Haines Borough 

in like amount. Checks and bid bonds will be returned to unsuccessful bidders. 
 
 

Bid of                            ____________       (hereinafter called Bidder), doing business as (underline 
one) a corporation, partnership or individual, to the Haines Borough (hereinafter called Borough).  The 
Bidder agrees to furnish to the Haines Borough all information and data that may be requested to give evidence that 
the undersigned is properly qualified to carry out the obligations of the Contract Documents. 

 

The undersigned Bidder agrees, if this bid is accepted, to complete the work required under the Request 
for Bids by June 30, 2011 and to accept as full payment the Contract Price stated on this Bid Form, and in 
the manner stipulated by the Request for Bids, subject to any negotiated changes in the work that might 
increase or decrease the contract amount. The Borough reserves the right to reject any and all bids and 
negotiate with the responsible bidder submitting the lowest bid amount. 

 

Bidder accepts all of the terms and conditions of the Request for Bids and, if this bid is accepted, will 
furnish the following documents required by borough code for this project: 

HBC 3.60.130 Requirements for contract award. 
A. The requirements for awarding a contract are: 

1. Contract document or Agreement; 
2.  Payment Bond 
3.  Performance Bond 
4. Non-collusion affidavit; 
5. [Proof of insurance: general liability, auto insurance, worker’s compensation]; 
6. Any overdue unpaid debts owed the borough must be current prior to award. 

 

Bidder acknowledges receipt of the following addenda: 
 

 Addendum No.      __   Initials:______          Addendum No.        __Initials:______           
  

BIDDER INFORMATION: 
Principal Contact: _________________________________________________ 
 

 Business Name: __________________________________________________ 
 

 Haines Borough Business License No:  ______________________________________ 
                                            

 Business Physical Address:  _____________________________________________ 
 

Business Mailing Address, if different:  ______________________________________   
                                       

 Phone: ___________  Fax: ___________  Email:  _____________________ 
 
 
 
 
 

___________________________________                                     
 Bidder’s Authorized Signature         
 
 
___________________________________           ___________________ 
 Printed Name                                                       Date 



 
Bidder proposes to furnish all tools, equipment, supplies, manufactured articles, labor and 
materials, services and incidentals, and to perform all work necessary for the Final Completion 
of the Project as shown and specified in strict accordance with the Contract Documents by June 
30, 2011. 

 
BASE BID: 

Item 

No. 

Approx. 

Quantity 

Pay Item Unit 

Price 

Base Bid Total  

 

1. 

Lump Sum 

(LS) 

Marquee Rebuild and Apron Area  

N/A 

 

$ 

 

 

                                    Per LS 

Written Lump Sum 

 

Company Name:                      

Contact:            

Address:            

Phone:                                                           email 
address:__________________________                                                       

 

ADDITIVE ALTERNATE NO. 1 

Item 
No. 

Approx. 
Quantity 

Pay Item Unit 
Price 

Amount to include in 
Additive Alternate 

Total Below 

 

Alt 1. 

Lump Sum 

(LS) 

Additional Concrete Areas  

N/A 

 

$ 

 

 

 

                         Per LS 

Total Additive Alternate No. 1 Written 

 

 

 

 



GRAND TOTAL BASE BID AND ADDITIVE ALTERNATES NO. 1: 
 
 

 

 $             

(Grand Total Amount In Numbers) 

 

 

                            

(Grand Total Amount Written) 
 
 
 
 
 
 
___________________________________                                     
 Bidder’s Authorized Signature         
 
 
___________________________________            
 Printed Name                                                       



 
HAINES SENIOR CENTER ROOF REPAIR 

  
NON-COLLUSION AFFIDAVIT 

 
 
 
UNITED STATES OF AMERICA  )) 
 
STATE OF _____________________  )) 
 
I,________________________________ of ____________________________, being duly sworn, 
so depose and state: 
 
That I, or the firm, association or corporation of which I am a member, a Bidder on the contract to 
be awarded by the Assembly of the Haines Borough for the following project:  
 
 

HAINES SENIOR CENTER ROOF REPAIR 
 

 
 
located in Haines, Alaska, have not, either directly or indirectly entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in 
connection with such contract. 
 
 
Signature of Bidder _____________________________________ 
 
 
Subscribed and sworn to me this _____ day of ________, 2011. 
 
     
    Notary Public___________________________ 
 
    State of _______________________________ 
  
    My Commission Expires:__________________ 
 

 








	HBC 3.60.130 Requirements for contract award.

